
 
Uploading Reports & Documents into SIRAS 

 
 
Step 1:  Choose the student.   

 

 



 
 
Step 2:  Go to “Student Info,” then “Student Profile,” then “Documents File.”   
 

 

 
 
 
 
 



Step 3:  Select a Category (e.g. Assessment Report). 
 

 
 
 



 
 
 
Step 4:  Type in a file description (include the date in your file description), click on “Choose File” and then “Upload.” 

 

 


