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SERVICE LOG

New Features Video

Service Log Overview:

The Service Log is a tool for the service provider to log and report services administered to an individual student or group of students. You can log a service, an assessment, or an activity leading to the completion of a goal. Individual progress can be
represented in a list and/or a graph. The Service Log in SIRAS is not intended for Medi-Cal billing, rather as documentation that the service has been provided in accordance with the IEP. The Service Log is also a tool for providers to document assessments

and other supplemental services.

Service Logs can be accessed in three places. To access a Service Log for a specific student, go to the Student Info menu > Data Collection and Progress > Service Log or click the Service Log link for that student as shown below. To access all of the logs

for students on your caseload (or for a found set for an admin user), go to the Reporting menu > Service Log.

Easy access below the menu bar.
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To develop a Service Log, first select a student from the Choose Student menu in the upper left corner under the SIRAS Systems logo. Then, access the Service Log located under the Student Info menu. You can toggle to another students Service Log by

clicking on Choose Student.

We will start at the top of the log and explain the purpose of each feature.

Selecting a student : To develop a service log, first select a student from the Choose Student menu in the upper left corner under the Siras Systems logo. Then, access the service log located under the Student Info menu. You can toggle to another students

service log by clicking on the Choose Student' link.

Getting Started (selecting a student or group):

Creating an Individual Service Log: To create a new service log by clicking the 'Create Service Log' button + Create Service Log for Johny Cash Choose Student

view All students This generates a new log for the student. The

log is divided into three sections: the Service Log Category and the Service Date(s); the Service, and Duration (Start/End Times). This will be auto entered based on the last log that was entered for the student; it will also auto enter todays date.

Creating a Group Service Log: By clicking on '+ Create New Group' button will open the Choose Student List. There you can check (located far right side) on those students that will be part of the group, then click the 'Add to Service Log Group' button.
You can at any time add students using the '+ Add Student' button; name your group a custom name; and then to create a log for the group, click the 'Create Service Logs for Group' button.

Student Group "N group selected - + Create New Group
1 Add All 1o Service Log Group Status | Active | Owerdus | All - S
Student Group "1 acday PM Group = %+ Create Ne
& i Student ID & fLastModified & E& W& Meeting & a= -
wiDistict 685348 WIR2023 1156 AM addendum 41272023 C Group Description | Tyesday PM Group
wl Distict 672620 222023 557 PM Studentsin Group o stugentsingroup  + Add Student
wlDistict 702726 12002023 508 PM

Create Service Logs For Group

wl District 681160 WT2023 1157 AM -] _ C

When you create a log for a group you will see individual logs for each student in one screen.

To delete a student from a group, just click the 'X' to the right of the name. This will only remove the student from that group, it will not delete any of the logs.

Group Description  |Qrange Group

Students in Group
* Bradford, Julie

® Simps, Lara

Completing a Service Log:

Create New Service Log

1 Servics Provider  Tiyeety Bird
2 Provider Role  Gym Shoe

3 seniceLog "Senyice Delvered -
Category
4 senice [pioage select one. . -

5 Service Daleis}

o)
Speciy Time & 6b
Ba puration 5555 (0 minutes)
7 sweent  Fudd, Elmer
8 session Delivery @ Individual () Group () Consult
9 Aftendance  — atiended Make-up () Absent () Unexcused/refused
10 Notes
A
11 ¥ Validate and Save 412 X Cancel

1. Service Provider: will auto enter the the user name.
2. Provider Role: will auto enter the the user's role.
3. Service Log Category: This will determine how the service will be logged.

« Service Delivered (default) - this will NOT show or require the progress components, just the Notes component which is optional.

« Service Delivered w/out progress rpt. - will show and require progress (accuracy & consistency) for the logging goals

« Distance Learning - will show and require progress (accuracy & consistency) for the log

« Distance Learning w/out progress rpt. - this will NOT show or require the progress components, just the Notes component which is optional.
« all other options - will NOT show or require the progress components, just the Notes component which is optional.

4. Service: Select the Service to log. The popup menu of the services are the consented services based on the last IEP. The service are also shown toward the bottom of the MIS Summary page.

« If'Specialized Academic Instruction’ is selected, you will have the option to combine all the 'Specialized Academic Instruction’ options that the student might have in one log instead of logging each SAl separately. Use the calculator to compute the

combined SAI minutes scheduled for the month.

https://sirassystems.org/main.jsf?dswid=2437&cid=1
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Service Log Category  garyice Deliverad -

Service Specialized Academic Instruction - 330 -

Log monthly SAl minutes in bulk: |+
@ Enter the month and the total minutes of classroom time scheduled, regardless of attendance. Logging this way is intended only for a comp:

(B Number of days the class was scheduled this month 8 * Duration of each session in minutes 20 )

Total SAlI minutes scheduled for month of Mar 2023 * = 160 2 hours, 40 minutes

5. Service Date(s): You can select a single date or multiple dates. Click on the date number(s) that you want to include in the log in the calendar applet. You can only select today's date and dates in the past.

Service Date(s) "3/57023, 313/2023, 312202 &

Duration [ March 2023 o |

s M T W T F s
Student |

Session Delivery

Attendance | 92 13 18 15

88 3 e~
=5
&

y  Specialized A

\ssociated Goals

6. Duration or Specify Time: Either enter the Duration of the service, OR enter the Start and End Time. Once you enter the Start Time the End time will appear. If you enter the time, SIRAS will auto calculate the duration automatically.

ey Specify Time -
Service Date(s) 3712023 I pecify
Tue, Mar 07 Start Time 5200 am -
Duration N - i
01:02 1 hour, 2 minutes, r——

( ) EndTime “nopzam 2

7 sweent  Fudd, Elmer

8 Session Delivery @ Individual
9 Afiendance Attended Unexcusedirefused

7. Student: The name of the student which the service log is created for.

8. Session Delivery: Indicate if the delivery method was Individual; Group; or Consult. If you are doing a Group log, SIRAS will select 'Group' automatically.

9. Attendance: Indicate Attendance by selecting:
- Attended: Student was present for service
- Make-up: The log is being created as a make-up for a day that the provider was absent.
-Absent: Student did not attend service due to being absent. The duration will NOT be included in the total minutes delivered.

- Unexcused/Refused: If the student was present at school but refused or unwilling to attend the service.

Service Line, Goals and Logging Progress:

When you select which service you will log, it will display the full service lines (duration, frequency, location, etc.) for the users reference and the goals associated with that service.

Service Provider Location Frequency Dur
2 Speech and Language - 415 (Group) (Speech and Language Specialist) District of Service - 100 Service Provider locafion - 890 Yearly - 40 1500

Associated Goals
. Goal 6: Communication 8y 89/7/2023, when given a short passage (2-3 paragraphs in length), Melanee will be able to provide the main idea with three supportil
1. By November 2022, Melanee will be able to provide the main idea with three supporting details in 8/10 trials when given a short passage (1 paragraph in length)
2. By March 2023, Melanee will be able fo provide the main idea with three supporting details in /10 trials when given a short passage (2 paragraphs in length).
3. By June 2023, Melanee will be able to provide the main idea with three supporting details in 8/10 trials when given a shori passage (3 paragraphs in length).
- []Goal 7: Cemmunication
s []Goal 8 Communication

Under the service lines, the goals associated with the service will appear. The goals will only appear if the goal has been associated with a service. This is done in the Goal Developer in the Text editor for the goal. Select the Area of Need to display the
entire goal to be logged. (image below is from Goal Developer - text editor when the service gets associated with the goal. This can only be done at the creation of the goal.)

in Development Current Goals and Benchmarks (2) Edit Goal Goal W

Associated Service

Specialized Academic Instruction - 330 -
Area of Need =
spansible Discipline =
Target Date 9772023 @

If on the Service Log Category 'Service Delivered with Progress Report' is selected SIRAS will open the means to log the progress the student made during the service session and the selected goal

Service Log Category  geryice Delivered with Progress Report o

Recording Progress During for the Session:

Progress % 24 '3
(for graph)

Accuracy
Consistency | 3/5 trials

Progress Comment

Behavior interferes with learning v

Notes
practicing skills |

The student prefers to use the time talking and complaining then /J

Progress Percent - This is an optional feature. Slide the progress bar to the percentage achieved for that session. This will generate a graph of progress. Progress entered on the last Service Log is auto-entered.
Accuracy - does what? This is a required field. Describe what the student can do, the precision or the students performance for the session.

Consistency- How Long? This is a required field. Describe the period of time or the number of trials in which the accuracy was demonstrated for the session. The Accuracy and Consistency in the students last Service Log entry appear to the right, as a
reference for the user.

https://sirassystems.org/main.jsf?dswid=2437&cid=1 2/4
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Progress Comment - This is a required field. Select a comment from the menu or type a general comment about the students performance for the session.
Notes - This is an optional field. Provide details of the students performance or interactions, such as observations during the session. Notes are always optional.

Once you have completed a Service Log, click Validate and Save to confirm that the accuracy, consistency and comments are recorded. If you do not want to save your entries, click Cancel to return to the main Service Log page for that student.

EDIT / DELETE SERVICE LOG
To edit a log, click the View Details / Edit button to the right of the log.

At the bottom you can edit or delete the log as needed.

Service Log Detail X petail
Atity INarmal =

Ca

mTnNG
Spaciaized Aademic instnuction - 330

Service Debvered

| Service Frequency Duration  SuriDae  DndDete  Nowts
Primary e | WA | WV
Dase ang Time 3 023 1115 PM-1145 F
Dwraon 30 mirutes
1 Gesncn Delrvery
Delete  Close
SERVICE LOG REPORTS
Service Logs: Mickey Mouse Show Goals 4 Generate Progress Graph  EB Display Minutes Report & Export Minutes Report & Export Log Data & Print
Provider Service & Type & Date/Time/Duration ¥ Notes Delivery &  Attendance &
3/7/2023 12:50 PM-1:20 = =
Bird, Tweety f;’g“h andlanguage - goics Delivered PM Absent as per 1A Individual | Absent V‘e,‘;"EDdF:“"
30 minutes :
¢ I 4 KR - -
Doright, Speech and Language - Semi . 223023 TLH0EME20 After listening to a short story Matt determine the main idea from a field of 3 with 89% i View Detail
Dudles ervice Delivered PM S = i f y i Individual Attended 8
Y 415 3 NG accuracy with minimum prompts, some difficulty identifying key details. / Edit

Show Goals: This will expose a column called 'Goals' which will show the Area of Need.

Generate Progress Report Graph: A graph of the students service data marked form the progress percent slider is generated by clicking on Generate Progress Graph. Data from one Service Log will generate only one dot on the graph. As subsequent
services are logged, the data will populate the graph with more data points.
Lucas Lavian Aal's Frogress
1004

o Progress

wns e e

Sonice Lag D

[ & Specidzed Academic Instruction - :5'.'|

Display Minutes Report: This report gives a monthly summary of the services delivered for an individual student as well as a Overall total for the time period selected. When you click on the Display Minutes Report first set the Start Date and End Date the
Minutes Report will cover. Next you may choose to Exclude Services buy selecting a service from the drop down. By default, the Minutes Report will report on each service the student has listed on their IEP. You may chose to Group All Services to have a
combined report. Checking the box ESY Service Only will exclude all services except the ESY services. Expected Minutes will show the monthly minutes expected from the IEP (default); Differences will show the difference between the expected

minutes minus the minutes delivered; and the Percentages (default) will provide the minutes delivered / minutes expected x 100. The percentage for each month and overall should be as close to 100% as possible. To execute the customization click the
‘Refresh’ button to the right. To close the report options click the 'Close’ button.

Click on the blue question mark button for further details.

1, This report provides an estimated total of minutes expected and comparison to minutes logged. Please click the Help (?) button for more details

© service Minutes Report -  Yogi Bear - Last Annual: 4/15/2022
Start Date 7/1/2022 ol Excluded Services - Expected Minutes + Refresh
Group All Services Differences
End Date 3/7/2023 ® ESY Services Only Percentages + Close
Rariice Jul 2022 Aug 2022 Sep 2022 Oct 2022 Nov 2022 Dec 2022 Jan 2023 Feb 2023 Mar 2023
21 school days 23 school days 22 school days 21 school days 17 school days 12 school days 21 school days 15 school days 23 school days

330 - Specialzed Academic Insiruciion: Group
90 minutes/\Weekly (18.00 per school day) . - . i — - - .
330 - Specialized Academic Instruction: Group 07504 0/552 075280 0/504 014080 0r288 01/504 0% 017360 0% 0/552
30 minutes/WWeekly (5.00 per school day)
535 - Behavior intervention services: Individual - push in o~ T - T~ -
90 minutes/Weekly (18.00 per school day) 07378 90/4142 b 3557396896 330/ 378 5 3201306 607216 27.2 4154378 3557270 g0/414

415 - Speech and Language: Group
60 minutes/Weelkly (12 .00 per school day)

01252 0% 30/276 2701264 150 /204 73 5% 150/ 144 3601252 180/ 180 100% 30/276 109
450 - Occupational therapy: Group

30 minutes/Weekly (6.00 per school day)

071260 0/138.0% 1501132 90/102882 90/72 125 120/ 126 95 2% 0/900% 0/138

Export Minutes Report:

This will take the user to the Data Export page and automatically configure the export page. Click the 'Start Process - Generate Export' button to generate the export. When export is completed, scroll down to the My Fished Exports in order to download the
Excel file of the Export Minutes Report.
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Data Export @)

Export Options
Dats 561 [ Sanice Log Minutes Repert_
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Start Process - Generate Dxport

Export Log Data:

This will take the user to the Data Export page and automatically configure the export page to export individual service logs. Click the 'Start Process - Generate Export' button to generate the export. When export is completed, scroll down to the My Fished

Exports in order to download the Excel file of the Export Minutes Report.

Data Export @)

Fiiename |43 Sarvicel ogData i
Dwscriphon for aaved e (432 - Sprvice Log Dels
Pt Famat g

Date Format @) mvpOYYY ) YYYYMMOD
Wirile header rw

Sart Process - Generate Export

Service Log Search:

By default, to avoid and endless list of logs SIRAS will show the logs starting from the last IEP.

Search
Limit to logs inat accurred after each student's Lest Annual |+
Additional Criteria 4

Find Seriica Logs for | Al sugents = U search D Reser

To expand searches click the 'Additional Criteria +' button. If you want to expand your search beyond the logs from the last IEP, uncheck the 'Limit to logs that occurred after each student's Last Annual. By default, the log will show all the logs from the

SIRAS Help

Expicted Minutes v
Diftorences
Porcantages

If order to view all the logs, uncheck the 'Limit to logs that occurred after each student's Last Annual' and then click the 'Search'’ button.

beginning of the school year which is 7/1/__. By checking the 'Limit to logs that occurred after each student's Last Annual' will default the logs shown from the start of the last IEP.

Search
Limit b8 loge Mat accumed afer aach student's Last Annual

i Log Dates e

e v| (TR0 m
Andianal Criera -
Provaser Kame
Senxe i ¥
Sanvies Log Categery =

Session Debvery

Attandance

©, Search Logs "D Reser

To execute the search click the 'Search' button.

View More Logs:

To view more than 20 services at a time, select a larger figure from the dropdown located in the lower right corner.

View Deta
View Deta

Wiew Deta
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